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99, 3rd Main Street, Lakshmana Nagar (CBI Quarters), Perungudi, Chennai 600 096
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	Required Details

	Given Details

	Resident Particulars
	Full Name
	

	
	Date of Birth
	

	
	Place of Birth
	

	
	Email address
	

	
	Cell phone  number
	

	Permanent Address


	Parent’s or Guardian’s Name
	

	
	Address
	

	
	Tel. phone number
	

	Work Particulars
	Company Name or College of Study
	

	
	Work Address
	

	
	Supervisor’s Name

Tel. phone number
	

	
	Designation
	

	
	Working Hours
	

	Financial Particulars
	Monthly Salary or Stipend
	

	Emergency Local Contact Address and  Phone
	Relationship 
	

	
	Address
	

	
	Phone Number
	

	Duration of Stay
	Start Date:                                 Approx.End Date:

	I,                                                                                  hereby declare that the above particulars 

given by me are true.

Signature                                                Date                                            Witnessed




Request for Accommodation
	Ground floor Bedroom
	Bed Room (Attached bath)
	Bedroom with common Bath

	Always shared
	Single
	Shared with One
	Shared with Two
	Single
	Shared with One
	Shared with Two
	Shared with Three++

	Accomodation – Monthly Charges in Rupees

	2000
	6000
	4500
	3500
	5000
	4000
	2500
	2500

	Choice|
	
	
	
	
	
	
	

	Allotted  Room
	


Note: 
Allotted Room Designation:

Example:  
5-01: Unit 5 upstairs bedroom with attached bathroom

                 

5-02: Unit 5 upstairs middle bedroom with shared bathroom

                 

5-03: Unit 5 upstairs front bedroom with shared bathroom

                 

5-04: Unit 5 downstairs bedroom with attached bathroom

Advance to be paid at the time of admission: 1 month’s rent as advance + 1st month’s rent.
	Application Fee
	Advance
	1st Month Charges
	Total

	Rs.500
	
	
	

	Amount Paid:                                                       Manager Signature:


Application Fee: Rs. 500 (non refundable).

	I,                                                                    hereby solemnly declare the above particulars, which are informed to me in detail before my admission.

Signature                                                                         Witnessed




Terms and Conditions

1. Rent should be paid before the 5th day of each month. Any delay thereafter incurs a penalty of Rs.50 per day for the first ten days and Rs. 100 per day thereafter.

2. Recently taken photo and an ID proof of company letter of employment should be given.

3. For food a coupon system is used. You can buy coupons at the registration desk and use them in the canteen in exchange for your choice of food. There are coupons for different amounts that you can use: 2, 5, 10, 20 INR.
4. Approval to use any additional electrical appliances and additional gadgets: for instance, computer, laptop, immersion water heater, iron box etc. should be required. Additional charges will be levied on the basis of meter readings.
5. One month notice should be given before leaving the hostel. 

6. Advance amount given at the time of admission is not the rent for the last month of stay. Advance amount is the safeguard for the hostel to pay for the repair costs for property damage, if any and for the unforeseen cost incurred due to the action of the resident.
7. No person of opposite gender’s visit is allowed at anytime inside the hostel. 

I,                                                                             hereby acknowledge the above rules are informed to me in detail and I declare that I shall abide to those rules and regulations. 

Signature of the resident                                                             Date

Witnessed by
Manager’s Signature                                                                    
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